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Information Privacy Principles Instruction Exemption Request Form
	Agency details

	Agency name
	

	Contact officer
	Name:
Email:
Contact number:



	Project description 

	Provide a description of the project that outlines the collection, use or disclosure of personal information
Provide enough information to summarise the project/ process e.g. aims, benefits, business objectives. 
Justify why the project requires collection, use or disclosure of personal information outside of the IPPI
If legislative requirements, please cite the relevant Act/s and sections.

	

	Describe the personal information to be disclosed, used or collected 
List ALL personal information relevant to the project. Be specific e.g. given name, family name, sex, gender, address, date of birth, ethnicity etc.
Include here if the personal information is to be collected or has already been collected, and if consent has or has not been obtained. 
If it is already collected, what was the original purpose for collecting it.

	

	State which principle(s) the agency is seeking an exemption 
Delete any that don’t apply.
Include all relevant subclauses e.g. clause 8(c).
Provide specific information if the exemption relates to other elements of the IPPI.
	1 – lawful collection of personal information
2 – informed collection of personal information
3 – accuracy of the collection of personal information
4 – storage of personal information
5 – access to personal information
6 – correction of personal information
7 – relevant use of personal information 
8 – purposeful use of personal information 
9 – use of accurate personal information 
10 – disclosure of personal information to another agency or third party
Other elements of the Information Privacy Principles Instruction

	State other agencies (if any) requiring exemption in conjunction with this project 
Evidence of an agreement between agencies is required
	

	Delete this section if not required.
State which principle(s) the other agency is seeking an exemption, if different to original agency.
Provide specific information if the exemption relates to other elements of the IPPI.
	

	Advise how long the exemption is required
Explain why the term is required
	

	Describe the projects public interest case
The IPPI recognises the need to balance protection of personal privacy with the broader public interest. Present the public interest of the project against an individual’s privacy.
	

	Are there legislative or policy obligations to provide or withhold access to personal information? 
For example, secrecy provisions or a requirement to allow inspection of a public register.
If yes, provide details
	
☐ Yes                           ☐ No


	Has legal advice been sought for this exemption submission?
	☐ Yes                           ☐ No

	Describe how the personal information will be safely and securely transferred and stored
	



	Project Approvals 

	Have all necessary approvals been obtained? 
For example, research, ethics or governance committees
If not, explain why not.
Provide evidence of all necessary approvals.

	
☐ Yes                           ☐ No



	Other relevant information

	Provide any other relevant information  
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